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Volunteering Policy
1.  Introduction

Yetton Together exists to enable residents of Kirkheaton, Upper Heaton, Bog Green, Gawthorpe, Houses Hill, Lascelles Hall and Briggate, and those who work in the area, to get together, to promote community cohesion and to undertake activities which will improve all our lives. 
It does this by:

· Bringing together people with a common interest to form working groups which will benefit the community.
· Making links with Ward and Parish Councillors 
· Supporting and publicising local activities, events and groups. 
Yetton Together is committed to involving volunteers to:

· Join our working groups

· Contribute to the improvement of life in our area
· Make sure we are responsive to the concerns of residents and businesses.
· Provide different skills and perspectives.

· Offer opportunities for participation by people who might otherwise be excluded.

This volunteer policy sets out the principles and practice by which we involve volunteers

2.  Principles

Yetton Together:
· Recognises that voluntary work brings benefits to volunteers and to our community.
· Is managed by trustees who are also volunteers 

· Will ensure that volunteers are integrated into the organisational structure so that they can contribute effectively.
· Will ensure that volunteers, who give their time freely, are supported in their role and treated with respect.
· Will endeavour to involve volunteers from a wide range of backgrounds and abilities and ensure our volunteering opportunities are as accessible as possible

. 

3.  Recruitment

Recruitment of volunteers will be from all sections of the local community, reflecting the range and diversity of residents.  Anyone with an interest in the local area and is over 16 years, is welcome to offer their services as a volunteer.

People interested in becoming volunteers with Yetton Together will be invited for an informal talk with the appropriate contact person.  They will be given specific information on the volunteer post(s) in which they are interested.  

All volunteers will be asked to complete an application form appropriate to the role that they are interested in.  

Every volunteer role has a risk assessment. 


Yetton Together has a legal obligation to safeguard children and vulnerable adults. Therefore potential volunteers who wish to be involved  in ‘regulated work ‘such as sustained and direct contact with these groups, will be required to complete a full application form and DBS application. Any information from accessed disclosure records will be dealt with in the strictest confidence and will not necessarily prejudice the person being accepted for voluntary work. 

4.  Volunteer Agreements and Voluntary Work Outlines

Volunteers will receive a role description and volunteer agreement containing information about their chosen area of work, their responsibilities and Yetton Together’s responsibilities to them.

Volunteers will be made aware of any risk assessment relevant to their role.
5.  Induction and Training

Volunteers will be given induction and training appropriate to the specific tasks to be undertaken.  All trustees will have basic safeguarding training and the trustee who leads on safeguarding will have advanced training. 
6.  Support

Yetton Together is committed to supporting, developing and encouraging their volunteers.
Volunteers will be assigned a named contact person who will provide regular support and who will respond to feedback about the development of the volunteering role. Volunteers will be consulted in decisions which affect them. 
7.  Records

Minimum details will be kept on volunteers.  This will include the application form, references (if applicable), emergency contact details, and any other relevant information.
8.  Expenses

While volunteering is unpaid, Yetton Together has a clear and accessible system to enable volunteers to claim reasonable out of pocket expenses. It is expected that volunteers will check with their named contact before incurring any expense for which they might wish to make a claim. 
9.  Insurance

Volunteers will be covered by Yetton Together’s insurance while carrying out agreed duties. 

10.  Health and Safety

Yetton Together will take all reasonably practicable steps to ensure the volunteers’ health, safety and welfare whilst volunteering. This includes completion of an emergency contact form detailing any health issues which might impact on their role as volunteer.
11.  Equal Opportunities
Yetton Together works with volunteers from all sections of the community and does not discriminate on grounds of gender, age, race, religious affiliation or sexual orientation. 
12.  Problems

Yetton Together aims to identify and solve problems at the earliest possible stage. 

Volunteers have the right to discuss any concerns they may have with their named contact at any time. If the volunteer does not wish to involve their named contact they can contact the Chair of Yetton Together for further advice.
15.  Monitoring and Evaluation

Yetton Together will systematically monitor and evaluate its use of volunteers with reference to this Volunteer Policy.
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